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Instructions for Use of the SCIP Infection (v3) Excel Worksheet

To open the program

Click on the “SCIPInfection_v3.xls” file to open the Excel program. The program should open to the Instructions page. If you are familiar with the instructions, you may bypass this page and go directly to the worksheet labeled “INFECTION.” As a reference, you may want to print these instructions and keep them handy when working in the worksheet.

Click on the INFECTION tab at the bottom of the Excel page. The sheet will open. The sheet is titled “SCIP Tracking Sheet Topic: Infection.” The title is visible in the upper left corner of the sheet.

To change the headers 

The uppermost top line of the page contains the Hospital Name. By clicking directly over “Utopia Springs,” the cell will open and you can delete Utopia Springs and enter the name of your facility. Similarly, you can record the beginning and ending dates of these results by clicking, deleting, and entering the dates appropriate to your data. By clicking directly over the words in the far right upper corner, or Row 1 Column H, you can enter a description of the focus of your study. The far left column is designated as Column A.

To enter patient identifying data

In Column A, titled “Patient/Physician Identifiers &/or Characteristics,” you can enter patient identifiers (e.g., medical record number) and/or the surgeon/anesthesiologist.

Column B has been provided for you to make comments about each individual case, as necessary for the particular focused study.
To enter results

Column B is a brief description of the quality measures corresponding to the data collection tool. In Column C, type the number “1” in the row corresponding to the quality measure if the patient was eligible for the measure. It is important that you ONLY ENTER THE NUMBER “1” if the patient was eligible for the measure; by entering any other number the results will not calculate correctly. If the patient was not eligible for the measure, leave the corresponding row in Column C blank.

If the quality measure was met, that is, if the care was provided in accordance with SCIP guidelines, enter a “1” in Column D. Again, do not enter any number other than “1,” and leave the row blank in Column D if the care was not provided. Continue to scroll down, adding patient identifiers, measure eligibility, and measure compliance until all of the data have been entered. It is okay if there are rows without data results. NOTE: Both columns C and D will remain gray
unless a “1” is entered. This is a safeguard to help avoid entering any other number. The “1s” already entered in columns C and D are there only for illustrative purposes and should be removed before data for your hospital are entered.
Columns F, G, and H provide a patient-specific summary for all the quality measures that the patient was eligible to receive. If all eligible measures were provided, a “YES” will be displayed in Column H.
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	The tracking sheet can be individualized to reflect data captured for a designated time period and for a specific focus during the study period. Data can quickly and easily be entered to provide organizations with results of their interventional activities.
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	The Overall Summary of Individual Quality Measures can be printed and used to display intervention results. Communicating data results to SCIP team members, physicians, clinical team members, and others can be a powerful tool to effect change. 


To view results

Scroll to the bottom of the worksheet to view the summary of the data you have just entered. Column C indicates the number of patients who were eligible to receive the services associated with the quality measure. Column D indicates the number of patients who actually received the services. Directly to the right of Column E is a chart depicting the results of the entered data.
To print the overall summary

To print the chart and/or the overall summary rows, select the area you would like to print by holding the Shift key and clicking the upper left and lower right cells of the area you would like to print; the selected area will change color slightly. Once the area is selected, open the File Menu and select “Set Print Area.” “Print Preview” under File will allow you to preview your data results. If you would like to add a title to the page or comments, choose the “Set Up” button after selecting “Print Preview.” Once you have titled the page and entered any necessary comments, you may print the page to see your data results.

If you have any concerns or if the page does not work as you believe it should, contact either Charlie Chapin (1.602.665.6187) or Suzanne Anders (1.520.661.9370) for assistance.










PAGE  
3
—3—3

